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Dear Parents:  

Enclosed you will find The Cushman School Parent/Student Handbook, which includes 

the E-Reader Policy and the Cushman Acceptable Technology Use Policy.  Please read it 

thoroughly and discuss it with your child (children) in Primary School through Grade 5.  

After you have done so, please sign the appropriate space on the “Household and 

Parental Agreements” document and return it to the Main Office. The signatures of 

students in Grade 1 and above are required as well as those of the parents or 

guardians. Please note this is a fluid document that may be updated during the course 

of the year. 

The standards set forth in the handbook are reflective of the philosophy of The 

Cushman School.  Instilling the virtues of industry, courtesy, responsibility, and 

scholarship is our aim.  

It is incumbent upon the parent/guardian to keep abreast of all school communication, 

e.g. parent portal, email, school folders and/or posted mail. 

Please speak with an administrator if you would like to discuss or need 

clarification of any part of the handbook.  

Sincerely,  

 

 

Head of School     Principal  

 

 

This Cushman School Student/Parent Handbook, which includes the E-Reader Policy 
and the Cushman Acceptable Technology Use Policy establishes The Cushman School’s 

rules and guidelines.  This Handbook cannot cover every possible situation which a 
student, parent, or faculty member of the School may encounter in the course of the 
school year. Many decisions, policies and situations are left to the judgment of the 

faculty and the administration. Guidelines and rules may be altered under certain 
circumstances when the School deems it appropriate to do so.  
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THE CUSHMAN SCHOOL PHILOSOPHY 

Laura Cushman came to Miami to teach in 1913. She began a little school on her porch 
in 1922.  From this, The Cushman School was established in 1924 on what is now 
Biscayne Boulevard at about 38th Street.  When the widening of Biscayne Boulevard 
forced its removal, the school was relocated to its present site.  Dr. Cushman's 
philosophy remains in force in the school today:  

"Our first aim is that all teachers and pupils in our school should preserve a happy 
attitude.  We believe that a child whose environment is conducive to character 
development and intellectual growth is a happy child.  If a child is not happy, we will 
seek the underlying causes without ceasing until he or she is adjusted satisfactorily."  

"A school seeks to develop the child mentally, physically, and in character growth.  To 
do this, the child must be placed in happy surroundings, be properly adjusted to his 
work, and have wholesome participation in living experiences. The creation of such a 
school life is our aim."  

Laura Cushman has been an inspiration to generations of Miami children.  

THE CUSHMAN SCHOOL MISSION STATEMENT  

The mission of The Cushman School is to develop all students as responsible citizens and 
effective future leaders who maintain a positive approach to life.  

The educational environment at our school fosters in students the qualities of virtue, 

responsibility, respect for self and others and nurtures the student in intellectual, 
physical and spiritual growth. 

 
THE FOLLOWING AIMS WERE SET UP AS STANDARDS BY LAURA CUSHMAN: 

 

A happy attitude.  

Acceptance of the tasks of growing and learning as a personal responsibility.  

Industry and perseverance in accomplishing these accepted tasks.  

Honesty with self and with others in every phase of living.  

Growth in ability to attack learning problems and to use judgment in changing 

situations.  

Self-control and poise.  

Wholesome personal habits.  

An attitude that seeks to understand others' points of view and is ever tolerant and kind.  

Gracious, unfailing courtesy.  

Appreciations that enrich life.  

 
A child who reaches a high level of achievement according to the above standards will, 
of necessity, be doing the best academic work of which he or she is capable.  
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The “Pledge for Success” reinforces Cushman’s commitment to nurturing students who 
are responsible, active members of our school’s community.  The “Pledge for Success” is 

referred to daily, and the demonstration of its tents is expected. 
 
“Lesson One:  Pledge for Success” 

 
1. I will wait my turn to speak. 

That way, I can listen to what others have to say.  
 

2. I will treat others the way I want to be treated.  

Pushing, fighting, bullying, name calling, and treating others badly hurts them and me.  
 

3. I will respect the diversity of all people.  
   Whether we are the same or different on the outside, it’s the person we are on the inside 

that counts.  

 
   4. I will remember that I have people that care about me in my family, school, 

and community.  
Families, like schools and communities, can be many sizes and made up of all kinds of 
people.  

 
5. I will try my best.  

Even when I make mistakes, I learn from them. The most important thing is to keep 
trying.  

 

ABOUT THE SCHOOL  

The Cushman School is an independent, non-denominational, non-discriminatory school. 
The Cushman School admits students of any race, color, national origin, or ethnic origin 

to all of the rights, programs, privileges, and activities generally accorded or made 
available to students at the school, and the school does not discriminate on the basis of 

race, color, national origin, or ethnic origin in the administration of its education, 
admission, scholarship, loan, athletic and other school-administered programs. Our 
campus is located in the heart of Greater Miami and is available to children from all 

areas of Miami-Dade County. The Elementary School building is a historic site.  
 

The Cushman School offers an accredited curriculum for students, pre-kindergarten 
through grade eight. Our course of study conforms to and surpasses national and state 
standards as well as those standards set by the Florida Kindergarten Council and the 

Florida Council of Independent Schools with changes and substitutions granted in 
compliance with the students' best interests.  Additionally, The Laura Cushman Academy 

addresses the needs of students with learning differences.  Special classes in music, art, 
physical education, library, science lab, Chinese and Spanish are offered. Technology is 
an integral part of the school.  

The Cushman School is accredited by the Florida Council of Independent Schools (FCI S), 

the Florida Kindergarten Council (FKC), the Southern Association of Independent Schools 
(SAIS), and the Southern Association of Colleges and Schools (SACS).  Memberships are 
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held with  the National Association of Independent Schools (N.A.I.S.), the National 
Association of the Education of Young Children, the National Association of Elementary 

School Principals, the Association of Supervision and Curriculum Development, the 
National Council of Teachers of English, the National Council of Teachers in Mathematics, 

the National Council of Teachers of Science, the Council for the Advancement and 
Support of Education, the Council for Religion in Schools, the Elementary School Heads 
Association, as well as other professional organizations.  

The Primary School includes nursery through kindergarten and has multiage groupings 

below kindergarten.  The Elementary School consists of grades one through five.  The 
Laura Cushman Academy consists of multiage classes from three years old through 

eighth grade. The Middle School consists of grades six, seven and eight.  Each division 
has its own set of goals and standards of accomplishment in keeping with developmental 
needs of the students.  Each provides for growth in the child's social, physical, mental, 

and emotional development, instilling habits of courtesy, responsibility and industry. 

RELIGIOUS POLICY  
 

While founded in the Christian tradition, The Cushman School has no specific religious 
preference or affiliation and espouses no sectarian doctrine or point of view.  Respect for 

individual beliefs is practiced in our operations and taught in our classrooms.  We believe 
a child's character, virtue and values can be strengthened by exposure to his own and 
others' customs as well as to the great religious musical works and literature. The 

Cushman School thereby formally recognizes certain religious holidays within the 
School's calendar and has programs and activities in which students participate and to 

which parents and friends may be invited.  In recognition of its history and tradition, The 
Cushman School uses Judeo-Christian religious symbols in its celebrations. Students 
choosing not to participate in these programs may be assigned alternative learning 

activities. 
  

SCHOOL HOURS  
 
The Primary School (nursery – kindergarten) begins promptly at 8:30 a.m. with 

flag salute on the Primary School patio.  At that time, children must say their "good-
byes" as parents are requested not to enter the classroom once flag salute is over.  If 

parents are at flag salute, they must step away from their children and stand behind in 
the patio. In order not to be marked tardy, children must be in line with their classes 
when flag salute commences. Children are dismissed at 2:50 p.m. following flag retreat.  

 

Primary School parents may use the 5
th

Avenue pick-up/drop-off area designated by the 
Primary School Director.  A staff member and the Safety Patrol will assist the children 

entering and exiting from the cars. Drop-off time is between 8:00 a.m. and 8:30 a.m. 
Parents must not leave their cars for any reason in this area.  If parents need to leave 

their cars for such things as delivering items to the classroom or medicine to the office, 
they must park in designated parking areas and come into the school.  After 8:30 a.m., 
parents/guardians must park and children must be walked in through the main gate on 

Laura Cushman Circle and signed in at the Primary School Office as tardy.  As a courtesy 
to all Primary parents who sign up, pick up is between 2:50 p.m. and 3:15 p.m. at the 

Fifth Avenue pick up/drop off area.  Any children remaining after 3:15 p.m. will be 
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walked back to the Primary School playground for pick-up at the main entrance. 
 

 The Elementary School (grades 1-5) classrooms are open at 8:00 a.m. and school 
begins promptly at  8:15 a.m.  Every day when children arrive at school, they are 

expected to go to and remain in their homerooms until flag salute.  If the teacher is in a 
meeting, etc., students should wait quietly on the patio or outside the classroom. They 
must NEVER enter a classroom in which there is no Cushman staff or faculty member. 

Students are not allowed on the Elementary School playground before school.  
Flag Salute takes place on the patio at 8:15 a.m. with the exception of Mondays when 

salute is at 8:30 a.m.; however, to be on time, students must be in their classrooms by 
8:15 a.m. on Mondays.  In order not to be marked tardy Tuesday through Friday, 
children must be in line with their classes when flag salute commences at 8:15 a.m.   

 
Students in grades one through four should be at school by 8:05 a.m. to allow adequate 

time for preparation for the day.  Fifth grade students should arrive at 8:00 a.m.  
Students arriving after 8:15 a.m. must be walked to the Main Office by an adult and 
signed in as tardy.  Dismissal is at 3:00 p.m. on the patio.   Pick up/drop off must occur 

in the designated supervised areas.   
 

Students in the Laura Cushman Academy follow the rules and times of their respective 
grades.  
 

All Primary and Elementary classrooms are closed at 3:15 p.m. unless the teacher is 
offering after school help. If a child forgets his/her personal belongings or 

homework in his/her classroom, he/she will not be permitted to enter the 
classroom.  Classrooms will not be unlocked for any reason, other than the 
retrieval of eyeglasses or a computer.  Parents, please do not put your child in an 

awkward position by asking the school to make an exception to the rule as we expect 
students to take responsibility for their actions.   

 
Attendance and Tardiness: Arriving to school promptly is important to a child’s 

successful progress in school.  It is imperative that students begin each day in an 

organized and calm manner. Students who arrive after flag must go to their respective 

school offices to receive an admittance slip to class.  Please accompany the student 

to his or her respective school office and use the main entrance, which is on Laura 

Cushman Circle.  Students who repeatedly arrive to school late will be asked to make 

up the time/work at a time appointed by the teacher, e.g. recess, after school. Cushman 

uses the Miami-Dade County Public School attendance rules as guidelines for addressing 

excessive absences. Students who are absent from school on a particular day 

may not participate in any Cushman after school activity on that day.  This 

includes the Spring Play, after school clubs and sports.  

Students who do not arrive by noon may not be considered present for that day. 

 

Excessive absences (excused or unexcused) may warrant the repetition of the grade. If 
your child will not be in school due to illness, make-up class work and homework will be 
given to him or her upon returning to school.  Special arrangements will be made at the 

discretion of the teacher in regard to extended illnesses.  
 



 

5  
  Rev 07/15 
 

It is each student’s responsibility to remember to bring his or her homework to school 
on the day it is due. Forgotten homework may not be faxed, scanned, or emailed to or 

from school. Homework may not be delivered by hand to the Main Office. Students with 
planned absences must request work from the teacher at least one week in advance. 

Please contact the school office by 9:00 a.m. if a child will be absent on any given day. 
 
Parking and Safety Patrol:  Please do not park in the crosswalks. As we strive to be 

courteous to our neighbors, PLEASE DO NOT BLOCK THE CROSSWALK OR STREET AND 
PRIVATE DRIVEWAYS.  Please DO NOT BACK INTO THE CROSSWALK or move traffic 

cones or trash receptacles. Parents and students must pay attention to and be 
respectful of our Guards and Safety Patrol. Obey all speed limits.  Cellphones must 
not be used while driving in Laura Cushman Circle or at any location on the school 

environs.  Parking cones must remain in place, and items belonging to homes in the 
Cushman neighborhood must remain in place as well. 

 
Drop Off/Pick Up Procedures: The Elementary School (8:00 a.m. – 8:15 a.m.) drop 

off is located at the 1st and 2nd grade gates. Elementary School pickup is from 3:00 p.m. 

until 3:15 p.m. at the 1st grade gate.  The Primary School drop off (8:00 a.m. – 8:30 

p.m.) and pick up (2:50 p.m. – 3:15 p.m.)  location is at the 5th Avenue gate.   Pre-

registration for the 5th Avenue Primary School afternoon pick up is required and the 

information must be turned into the Primary School office.  For the safety of the Primary 

students, drop off and pick up must be at the 5th Avenue gate only.   However, 

Elementary students may be dropped off at the 5th Avenue gate with Primary School 

siblings/carpool members and may be picked up there as well with Primary School 

carpool members if the Main Office has been notified in advance in writing.  

Primary/Elementary students may not be picked up with Middle School students because 

of the differing schedule of the Middle School. If, due to unforeseen circumstances, one 

needs to change pick up arrangements, please contact the Main Office by 2:30 p.m. 

Please call the Main Office for information about noon dismissal pick up at Fifth Avenue.   

Rainy day procedures vary according to the severity of the storm.   

 

Handicapped Parking: Special arrangements can be made for handicapped parking.  

Please let the Office of Advancement, 305-751-6363 or the Main Office, 305-757-1966, 

know your needs.  

 

 Flag Salute: Flag salute and retreat are traditions and important parts of the school 
day.  Both students and parents are expected to demonstrate respect by refraining from 

speaking and walking during this time. Please wait until flag retreat is over before taking 
your child.  

 
Dismissal: After 3:15 p.m., every child needs to be signed out by a parent or designee.  
The parent/designee must initial the sign out sheet as well as document the time the 

child left campus. Staff members are located at the Main Office and Primary Office gates 
with the sign out sheets for your convenience. 

 
Children should not be picked up prior to regular dismissal. Doctors’ appointments and 

other special arrangements should be scheduled after the school day has been 
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completed. If your child must leave campus before flag retreat has ended, the 
parent/designee must sign the child out in the respective school office (Main, Primary, 

and Middle). Please send a note to your child’s teacher the morning of the early 
dismissal. When the parent/designee arrives at school, a staff member will go to the 

child’s classroom and escort him/her to the office.  If a parent/designee is picking up a 
child early, one must allow ample time for the child to be retrieved from the classroom. 
Parents/designees may not go directly to the students’ classroom. Students will not be 

retrieved until the parent/designee arrives in the division office and signs out his/her 
child. Students will not be retrieved after 2:30 p.m. in the Primary and 

Elementary divisions. 
  
 

If anyone other than a parent or authorized designee is picking up a child, the 
appropriate division office must be notified by the parent or guardian.  The 

person may be required to show photo identification.  If an authorized pick-up 
designee has been added, deleted or omitted or any information changes, 
please notify the Main Office in writing.  

 
Severe/Inclement Weather Arrival/Dismissal: If there is lightning/a severe storm 

at morning drop off, children must wait in their cars until the storm passes.  Patrol and 

teachers will not be on duty.  

 

Under severe/inclement weather conditions, the usual pick up procedures will not be 

followed.  If lightning is observed or if there is an active thunderstorm or heavy rain 
during dismissal time, please note that all staff and children will remain in their 

classrooms and the traditional pick-up procedure will be halted.  At 3:15 p.m., ALL 
CHILDREN in the Primary and Elementary Schools WILL BE SENT TO RAINY DAY 
CLASSROOMS WITHIN THEIR RESPECTIVE DIVISIONS.  For the safety of everyone, 

parents/drivers must park and wait in the car until the storm has passed and then walk 
in for their students. Please remember that an umbrella is a conductor of electricity and 

can increase your risk of a lightning strike. Please call the Primary School or 
Elementary School office at dismissal for procedural updates or call the 
Cushman School hotline, 305-835-1968, option 4. 

 

Any children remaining after 4:00 p.m. will be placed in Extended Day Care 

(EDC) and will be charged for this service at the time of pickup.  Billing starts 

promptly at 4:01 p.m. Please plan pickup accordingly.  Children must be signed 

out from the EDC program.  EDC is provided by Golden Gates, an independent company 

contracted by The Cushman School. 

 

Assembly Dismissal:  Before 3:00 p.m. on assembly days, parents should pick up their 

children in their classrooms after the assembly.  For the safety of your child, always 

advise the classroom teacher that you are taking your child and sign him/her out.  

 

Noon Dismissal:  On noon dismissal days, students will be dismissed from their 

respective school divisions and/or taken to their respective pick up areas. After 12:15 

p.m., students will automatically be placed in the aftercare program when available. 
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Parents may preregister for aftercare on noon dismissal days when it is offered. On days 

when there is no aftercare program, a fee of $25.00 per half hour will be charged 

payable upon retrieval of the students. 

 

Emergency School Closing:  If it becomes necessary to unexpectedly close school 

early and evacuate the school due to weather conditions or for any other reason, the 

One Call Now telephone calling system will be initiated, and parents will be asked to pick 

up their children. Information will be posted on the Cushman website, 

www.cushmanschool.org and/or the Cushman School hotline, 305-835-1968, option 4. 

 

After School Library:  The Cushman School Library will be open until 4:00 p.m. 

Monday through Friday for first through eighth graders.  

 

Quiet Room: A controlled homework quiet room is offered to second through fifth 

graders. Fourth and fifth graders who remain on campus after 3:00 p.m., attend study 

hall on specific days of the week as noted below: 

Mondays and Wednesdays:  Grade 5 

Tuesdays and Thursdays:  Grade 4 

Additionally, teachers in grades four and five schedule weekly after school help days. 

 

After School Care:  Students at both the Primary School and the Elementary School 

may take advantage of the assistant supervised playground program from 3:00 p.m. - 

4:00 p.m. daily.  Each child is permitted to remain on the playground (PS or ES), library, 

quiet room, or in a study hall (ES, grades 4-5) until 4:00 p.m. without a charge. 

Participation in the before or after school programs is dependent upon the behavior of 

the student.  Students are expected to be courteous at all times to all Cushman 

personnel, playground supervisors, maintenance staff, grounds workers and each other.  

Billing for the EDC program begins promptly at 4:01 p.m.  There is no grace period 

after 4:00 p.m. because students are permitted to remain at Cushman at no 

charge till that time.  All students must be signed out by the parent/designee. Once 

one has signed out the student, that child may not remain on the playground.  This 

assists the school in having an accurate account of all children at all times. 

 

Any child with repeated discipline issues and whose behavior does not exemplify The 

Cushman School philosophy may be banned from after school activities/playground.  This 

will remain at the discretion of the supervisor at hand.  

BEFORE SCHOOL CARE (BSC) Program, 7:15 a.m.- 8:00 a.m.:  This is a morning care 

program available at a charge to all students at Cushman. This program begins at 7:15 
a.m. on the Primary School Playground. The BSCP charge is $ 450.00 per year, $50 per 

month or $5 per day. Students may not be dropped off before 7:15 a.m., when 
supervision begins. 

EXTENDED DAY CARE PROGRAM (EDC) 4:01p.m.-6:00 p.m.: The Cushman School 
Extended Day Care program provides a supervised place for your child through the 

services of Golden Gates. A light snack is provided.  The program charges a registration 
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fee and a daily fee.  Pre-registration is required. Prompt payment of these charges is 
required. EDC is available on some noon dismissal days.  

Please read the following rules that must be followed for the Extended Day Care 

(EDC)   program.   

Billing begins promptly at 4:01 p.m. sharp, so please plan accordingly. There is no grace 
period. 

1. If your child(ren) remains on the playground after 4:00 p.m. with or without a 

parent or caretaker,  you will be charged for care.  Your child(ren) are welcome 
to stay and play and enjoy a snack, but the child will be in after care and you 

will be charged.  Once a parent or parent designee signs out his/her child(ren) 
afterschool or from after care, he/she is  responsible for the child.  Additionally, if a 
student is found unchaperoned or unattended on school grounds after 4:00 p.m., 

he/she will be entered into the EDC program. This is to insure the safety and wellbeing 
of our students. The parents will be responsible for ensuing charges. 

2. Every child must be signed out. Please sign your child out ONLY when leaving the 

campus. This is for the safety of the children.  We must know who is on the playground 
at all times.   

3. If your child is enrolled in an after school activity, e.g., sports, chorus or a club, you 

must pick your child up directly from that activity. If your child is released to the 
playground by the instructor, he/she will be registered in the aftercare program and 
charges will accrue.  

4. The same rules apply during after care as during the regular school day. Children 

are to demonstrate their Cushman School behavior towards all after school personnel 
as well as each other.  Any child with repeated discipline issues and whose behavior 

does not exemplify The Cushman School philosophy will be banned from after school 
activities/playground and after care.  This will remain at the discretion of the supervisor 
at hand.  

5. All students must be picked up by 6:00 p.m.   

Cushman After School Clubs: After school clubs provide an alternative to after school 

playground.  Children will have the opportunity to take part in club activities such as 

music lessons, arts and crafts, computers, ballet, and clay art. A brochure describing the 

clubs which are offered and the fees to participate is available online before each session. 

The booklet is posted to our website approximately two weeks before each session 

begins and is available in the Main Office. Session length varies according to holiday and 

vacation breaks.  Club registration is through the Veracross parent portals. 

Campus Security:   The Cushman School utilizes multiple means to help create a safe 

and secure environment for your children.  These include:  
 

1. Strict sign-out procedures. 
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2. Bathrooms in classrooms.  

3. Security guards. 

4. City of Miami police officer. 

5. Campus security cameras.  

6. Active Safety Committee.   

7. Fire drills and lock down drills held regularly. 

8. Name tags and identification tags worn by adults. 

9. Emergency alert transponders for employees. 

10. Vendors and visitors given badges after showing ID in the Main Office.  

11. All parents/guardians showing ID and obtaining a badge from the Main Office or    
Primary School Office between 8:45 a.m. and 2:30 p.m.  Exceptions for assembly 
days, etc. may occur. 

 

Intermural Sports: Cushman participates in after-school sports with other 

independent schools and is a member of FHSAA (Florida High School Athletic 

Association).  Sports may include basketball, baseball, softball, volleyball, cross 

country, tennis, swimming and track. Please review the Athletic Handbook for further 

details. All student athletes must demonstrate Cushman’s virtues of industry, courtesy 

and responsibility at all times.  In order for athletes to participate, they must meet the 

requirements set forth by the Athletic Department and have FHSAA required health 

forms on file at school.  Homework/class work must be up to date.   Students in grades 

5 through 8 may participate and travel to other locations/schools for games.   

INTRAMURAL SPORTS: Below grade five, the afterschool intramural program/CAD 

(Cushman Athletic Development) program provides the opportunity for students to learn 

new skills, practice team drills, and play organized games with peer teams.  Please 

contact Coach Pablo Gentile at pgentile@cushmanschool.org for more information. 

DRESS CODE:  All Cushman students must strictly adhere to the Cushman dress 
code.  This compliance is indicative of a student’s respect and responsibility. 

  Nursery (age 3) through Kindergarten students:  

 White or navy blue collared polo shirt with sleeves.  Cushman logo 

preferred but not required. No other insignia permitted. Shirts should be 
tucked in for flag ceremony in the morning. 

 Navy blue shorts, skorts (also available in plaid) or long pants with 

elasticized waist (no buttons, snaps or zippers) are to be worn. Leggings 
are not permitted to be worn as pants alone.  

 Girls (optional)-Navy or light blue collared polo dress with navy shorts 
worn under dress.  

mailto:pgentile@cushmanschool.org
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 White socks and appropriate play shoes such as sneakers must be worn.  
Sandals, crocs, backless, toeless, or heeled shoes are not permitted. 

Light up or sequined shoes are not permitted. NO BOOTS. If rain 
boots/wellies are worn due to inclement weather, alternate appropriate 

shoes must be provided. 
 Hair must be neatly styled and kept out of the eyes. No extreme haircuts 

are allowed, and designs may not be shaved into the hair.  No mohawks, 
etc. or colors that vary from a student’s natural color are permitted. 

 
It is required that all Primary School children have a change of clothing (including 
underwear and socks) in their cubbies at all times.  All clothing must be labeled and 

placed in a clear, plastic storage bag. If this clothing is used, please make sure a new 
set is returned to school and placed in the student’s cubby the next school day.  All 

outer clothing such as sweaters, smocks, coats and raincoats must be labeled with the 
child’s name.  

Grades 1 through Grade 5 students:  Cushman believes that a person’s appearance 
is indicative of his or her ability to be self-disciplined and of his or her respect for self 

and school.  Students must always be in uniform unless otherwise specified.  Each 
student is required to come to school each day in his or her proper uniform.  If the 

student does not have the appropriate item(s) of clothing to wear, he or she will be 
marked down in responsibility and the parent may be asked to bring the appropriate 
items to school, or the student may be asked to purchase items to make up the uniform 
deficiency. 

Girls' Regulation School Uniforms  

 Dress uniform: Jumper with white Cushman blouse with Cushman navy shorts 

under jumper 
 Dress uniform shoes: flat-heeled leather dress shoes with closed heels and toes.  

Flats such as loafers, Mary Janes, deck shoes or other similar conservative dress 

shoes (not boots) and Cushman Cougar socks must be worn for all assemblies 
and other occasions which require the dress uniform. Dress shoes must not 

resemble athletic shoes (no sandals, etc.)or  
 Daily (non-dress) uniform: Navy or plaid skort, Cushman navy uniform Bermuda 

shorts or uniform pants (no cargo pockets) with white or navy Cushman polo 

shirt.  
 Daily (non-dress) uniform shoes:  Acceptable non-dress uniform shoes are athletic 

shoes with a base color of navy blue, blue, gray, black or white (not turquoise) 
with Cushman Cougar socks. A minimal amount of trim is acceptable.  These 
shoes must not cause distraction or safety hazards (no light-up or pump-up 

shoes, soaps, heelies, sandals, flip flops, boots, roller blade or open-toed shoes, 
etc.). Shoelaces must be tied.   

 No runners’ style shorts, gym shorts, rolled up shorts, or mesh 
jersey/Spandex wear. No velour, fur, terry cloth, or velvet.  No leggings 
or knit pants/shorts. 

 No cargo shorts/ cargo pants. No skirts. 
 No undersized or oversized clothing is allowed.  
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 Cushman Cougar socks from Sunshine School Uniform must be worn every day 
including dress uniform days. If Cushman Cougar socks are not worn, students 

may be provided a pair.  A $5.00 fee per pair will accrue. 
 In cold weather, plain navy blue slacks, navy or white leggings or tights may be 

worn under uniforms.  Leggings may not be worn as uniform pants.  (No jeans, 
knit pants, cargo pants, or tightly fitting pants. No pants which are ripped or 
frayed are permitted.) Pants/shorts/skorts must not be worn “low slung,” be tight 

fitting or and must be near the knee in length (typical Bermuda shorts length.)  If 
undershirts are worn, they must be white or navy and be tucked into 

shorts/pants/skorts. 
 If rain boots/wellies are worn due to inclement weather, alternate, appropriate 

uniform shoes also must be provided. 

 Hair should be neatly styled and away from the face and may not be dyed to vary 
from its natural color. No extreme haircuts, designs shaved in hair, or coloring are 

allowed.  
 Girls may not wear dangling earrings, dangling hoops or excessive amounts of 

jewelry. (No more than one bracelet, one watch, one ring, one pair of earrings 

(one earring in each ear, one necklace, no heavy chains or medallions.) Piercings 
other than those in the ears are not allowed. 

 Only clear nail polish may be worn.  

 Girl Scout uniforms in their entirety may be worn on Scout meeting days.  

 Tattoos, fake or real, or other body markings are not permitted.  

 No makeup is permitted.  

 

Boys' Regulation School Uniforms 

 

 Navy or white Cushman School polo shirt; white for assemblies. Shirts must 

be tucked in on assembly days.  Belts are to be worn with belt loops. 

 Navy shorts or pants. No gym shorts, runners’ style shorts, mesh jersey 

shorts, jeans, pants with insignia, cargo shorts/pants, or rolled up pants. 

Pants must not touch the ground or be frayed.  Undergarments are not 

allowed to show above or below school shorts.  Pants/shorts must not be 

worn “low slung.”  Belts are to be worn when there are belt loops.  

Oversized or undersized clothing is not permitted.  

 Cushman Cougar socks from Sunshine School Uniform must be worn every day 
including dress uniform days. If Cushman Cougar socks are not worn, students 
may be issued a pair.  A $5.00 fee per pair will accrue. 

 Acceptable uniform shoes (not dress uniform) are athletic shoes with a base color 

of navy blue, blue, gray, black or white (not turquoise) with Cushman Cougar 

socks. A minimal amount of trim is acceptable.  These shoes must not cause 

distraction or safety hazards (no light-up or pump-up shoes, soaps, heelies, 

sandals, flip flops, boots, roller blade or open-toed shoes, etc.). Shoelaces must 

be tied.   

 Hair must be neatly styled, cut to be kept away from eyes and above the collar.  

No extreme haircuts, designs shaved in hair, no mohawks, or colors are allowed.  

Hair must not be dyed to vary from its natural color.  

 Boys may not wear earrings to school. No piercings are allowed.  Only one watch, 

one bracelet, one necklace may be worn. No heavy chains or large medallions are 
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permitted. Bracelets containing written messages deemed inappropriate will be 

removed. 

 Boy Scout uniforms in their entirety may be worn on Scout days.  

 Tattoos, fake or real, or other body markings are not permitted.  

    

Cold Weather Clothing for All Students Grades N-5  

  Navy Cushman School (preferred) sweatshirts, sweat pants, Cushman School 

pants, wind breaker and non-Cushman navy or white sweaters, sweatshirts, or 

jackets with no insignia or message may be worn. No denim, leather or fur 

(fake fur) jackets. Navy or white leggings or tights may be worn under 

uniforms in cold weather.  

  All removable clothing must be identified with a name tag or permanent 

marker.  

 

Students will be notified of appropriate dress for each assembly, field trip, etc. 

However, students not in Dress Uniform on assembly days, field trip days, etc., 

may not be allowed to participate in the event. Dress uniform always includes 

dress shoes and Cushman Cougar socks unless otherwise specified. 

 

Students must be dressed in proper uniform each day. Doing so is reflective of 

respect of the School and of one’s self. Students not in proper uniform will be 

sent to the office so the situation can be rectified by the parent or other means.  

 

Dress Down Day Attire  

  When there is a dress down day or when it is a student’s birthday dress down 

day, student’s attire must reflect the courtesy, respect and responsibility which 

Cushman expects.  No tank tops, spaghetti straps, bare midriffs, ripped/frayed 

attire or attire which is tightly fitting or overly short are allowed.  Students should 

not wear “short shorts”, oversized “baggies”, any clothing that allows 

undergarments to show or garments which depict weapons, violence, or 

suggestive comments, or situations. Closed shoes as described above for school 

wear must be worn. Socks must be worn as well. No sandals, high heels, boots, 

etc. are allowed. Jewelry must follow the daily uniform rules. 

 

  Parents/guardians of students whose attire does not meet acceptable standards, 

may be called to bring appropriate clothing or the school will provide some.  

 

 Parents/guardians and other adults on campus must not wear clothing displaying 

suggestive/profane language or graphics.  

 
HEALTH AND SAFETY 

As required by the State of Florida Department of Health and Rehabilitative Services, 

children are not permitted to attend class without original Florida Health Forms, HRS 

3040 and HRS 680. These forms must be acquired from and completed by a medical 

doctor licensed in the state of Florida. A copy of each child’s birth certificate is also 
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required.  

Please keep all contact information (addresses and telephone numbers) current with the 

Main Office. This may also be done through the parent portal in Veracross via the 

“update profile” tab. 

Students must be completely toilet trained before admission to the Primary School.  
“Pull Ups”, etc. are not permitted.  

 

Children may not attend school with a fresh cold, a fever, or if the child has 

vomited in the past 24 hours. Please notify the appropriate school office each 

day your child is absent. Children must be fever free without medication (such 

as Tylenol, or Advil) for at least 24 hours before returning to school. Students 

may not return for partial day in this circumstance. 

Infirmary:  Cuts and bruises will be cleaned and ice applied when necessary. No 

medication will be given to any student unless there are written instructions from the 

parent or guardian or verbal consent has been received by authorized school personnel 

from the parent or guardian.  If a child does require medication during the school hours, 

it is the responsibility of the parent to come to the Main Office and complete a 

medication card.  Please remember to bring a spoon if necessary.  Sick children may 

rest in the office while waiting to be picked up. Children may not administer any 

medication to themselves. Children may not keep any medication, including inhalers, 

vitamins, herbal preparations or throat lozenges, in their classrooms (e.g. in lunch 

boxes, book bags, or backpacks.) If a student has a green or yellow nasal discharge, his 

or her parents/guardian will be called and the child will be sent home. 

 

IMPORTANT INFORMATION CONCERNING HEALTH FORMS AND BIRTH 

CERTIFICATES: 

 

STUDENTS ENTERING THE CUSHMAN SCHOOL, ALL DIVISIONS, FOR THE FIRST 

TIME will receive a letter stating which health forms are required for 

attendance. A copy of the birth certificate is also required. Please note the deadline is 

the first day of school. 

 

SPECIAL NOTICE FOR RETURNING STUDENTS WHO WILL ATTAIN THEIR 5TH 

BIRTHDAY BY THE FIRST DAY OF SCHOOL: Parents/guardians must submit an 

updated HRS Form 680 to show the dates of 2 MMR vaccinations. 

 

SPECIAL NOTICE FOR RETURNING STUDENTS ENTERING 7TH GRADE: 

Parents/guardians must submit an updated HRS Form 680 to show the date of 

the varicella vaccination (or date of the disease) and date of the Td Booster. 

  

FOR RETURNING STUDENTS IN ALL DIVISIONS: Please remember that it is the 

responsibility of the parents to submit updated health forms to the school 

when students receive their annual physical and/or receive any new 

immunizations.  
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For any questions, please call Sheri Rentzepis, Director of Admissions, at 305-

835-1928. 
 

Substance Abuse Policy: 

The Cushman School is a drug-free community. It is the policy of this school to promote 
the moral, mental, emotional and physical well-being of our students. Alcohol, tobacco 
and drug use are serious health issues that detract from the holistic development of 
each child; therefore, The Cushman School strictly and vigorously prohibits the 
consumption or exchange of any drug (legal or illegal), alcohol, tobacco or medicine 
except in the case of a prescription or an over-the-counter drug which has been 
specifically requested in writing by the parent(s) or doctor and dispensed by the school 
nurse or his/her designee.  
 

 Lice: 
 Head lice are a problem from time to time.  If a student is found to have head lice or 
nits, he or she will be sent home and allowed to return only after proper treatment with 
special shampoo.  The student will be rechecked upon his/her return to school to ensure 
that all lice/nits are gone. In the aforementioned circumstance, please do not leave 
campus until your child has been checked and given permission to return to class. A 
letter will be sent home at that time giving details on how to handle this specific 
problem.  

 
Animals on Campus: 
Dogs and other family owned pets, other than legally designated service animals, are 
not permitted on campus at any time, including all sidewalks and parking areas 
surrounding the school. However, Cushman may elect to have animals designated by 
the School on campus in the science lab, in classrooms, and for demonstration purposes. 
 

  
IMPORTANT INFORMATION FOR PARENTS 

Tutors, therapists, etc. from outside Cushman: When working with Cushman 
students on campus, non-Cushman tutors, therapists, and other professionals with 

whom parents/guardians have contracted must be cleared by the LCA Director and 
background checked according to FCIS standards.  The parent/guardian must contact 
the LCA Director before contracting with an outside tutor, therapist, etc. to work with a 

child on campus. Tutors and therapists must sign in and out in the Main Office and be 
issued a badge each time they arrive on campus. 

Birthday Parties and Party Invitations: A birthday is a special time in a child's life.  

Birthdays may be celebrated at school in a simple fashion and must be arranged ahead 
of time with the teacher for a time convenient for the class. In an effort to keep parties 
‘low key’ but enjoyable, only parents/guardians or a designee will be permitted to assist 

with the party. Parents/guardians or designees must sign in at the respective division 
offices before proceeding to the classroom. 

In designated classes, all food for the party must be peanut or other allergen free. 

Birthday cupcakes, etc. may be sent in ahead of time or brought in at the time 
designated by the teacher.  No goody bags or favors are allowed; therefore, if 

they are brought to school to be distributed, they will be returned home.  
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Cushman siblings may not be taken from their classes to attend school parties.  
Invitations to home parties must be sent through the mail unless all the class (the Laura 

Cushman Academy class and its partner class) is invited (or all the boys or all the girls.)  
Teachers are not responsible for monitoring arrangements and R.S.V.P.’s for out of 

school parties. Please do not hand out other invitations on school grounds. A written 
note from the parent or guardian of the invitee must be received in the Main 
Office giving permission for the student to go to the party with the party giver’s 

parent/designee. 

No limousines or buses are permitted for private party/special event pick up.  Please 
respect the feelings of children not invited to parties by being circumspect in your 

arrangements.  

Class Parties:  Class parties are allowed only for Halloween, the winter holiday season, 
and Valentine’s Day.  Parties must follow guidelines set forth by the teacher.  Parties are 
to be simple, and healthy foods are preferred. NO goody bags or extravagant treats are 
allowed.  Party supplies and organization (following teacher guidelines) are the 
responsibility of the parents/CSPA room parents.  Siblings may not visit one another’s 
classrooms for parties, birthdays or otherwise. 

Field Trips:   Unless otherwise instructed, students in the first grade and up are to wear 

their dress uniforms (including dress shoes and Cushman Cougar socks) for field trips.  
Students arriving out of uniform or after their class has departed may spend that time 
with another teacher and engage in activities suitable for their grade.  

Rules for Drivers on Field Trips 

1. Make sure that the cell phone numbers of both the driver and teacher are exchanged. 
Make sure to have accurate directions to and address for the field trip destination. 

2. Make sure all children are wearing seat belts at all times.  No double-buckling.  
Reminder: Children 12 and under must be in the back seat if the vehicle has an 
active front passenger seat airbag. 

3. Do not buy or give snacks/drinks to children unless authorized to do so by the 
teacher for the entire class.  Some students may have life threatening food allergies, 
dietary religious restrictions, or medical conditions of which the chaperone may be 
unaware.  Therefore, only the teacher may authorize the consumption of 
food/beverages by students. 

4. Do not make any unscheduled stops (e.g. McDonald’s, Wendy’s.) 

5. Do not use your cell phone while transporting children, unless for an emergency. 

6. Each parent should continuously check the attendance of the children in his/her 
group. 

7. The field trip schedule should include both bathroom and water breaks. 

8. The parent/chaperone is in charge of and responsible for the children in his/her car 
for the ENTIRE trip.  Make sure the children behave properly and obey all Cushman 
rules and regulations.  Any child who does not act properly should be reported to the 
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teacher.  

9. Drivers must hold a valid driver’s license and proof of insurance. 

Telephone Use: Children may not call a parent to receive permission to go home with 
other children. A written note for permission to go home with another student is 

required. Children are not permitted to use the school phone except in very special 
cases. Please do not call your children or ask that they call during school hours unless it 
is an emergency. Please clarify after school plans with your child before he or 

she comes to school. The office will take messages. Please try to call early enough in 
the day for messages to be delivered.  

Cellular Phones/Smart Watches: Students are prohibited from bringing or 

using cellular phones/smart watches while in school, on school grounds or on 
field trips. If found, they will be confiscated and returned only to the 
parent/guardian. 

Snack: In the Primary School, children have a mid-morning snack. For some classes, 

parents are asked to provide healthy, nutritious snacks for the class on a rotating basis.  

Please make sure that you provide enough snacks for each member of your child's class 

every day during your assigned week.  The teacher will inform you when it is your turn 

to provide the snack and will offer suggestions if needed. In kindergarten, students 

bring a snack from home. 

Please remember that due to children with peanut and other allergies, snacks/party 

treats provided by parents must be peanut/peanut butter free.  When purchasing 

packaged foods, please read the ingredient label to ensure that the foods are free of 

designated allergens. Parents must check with the teacher regarding possible class food 

allergies. 

In Elementary School, the inclusion of snack time is at the discretion of the teacher 

and students bring the snacks from home. Please remember some classrooms are 

peanut free.  All treats sent for class parties must be peanut free. 

Toys:   NO toys are to be brought to the Elementary School unless specified by the 

teacher.  In the Primary School, toys may be brought on days decided upon by the 

teacher for occasions such as “Sharing Time” and “Fun Friday”.  Toys, lunch boxes, 

shirts, tennis shoes, school supplies, backpacks, Halloween costumes, etc., which depict 

rude or violent characters or themes are not permitted.  No trading cards and other 

objects that would cause excessive distraction are allowed in the classroom or 

before/after school.  If in doubt, please call an administrator.   

Footballs: Student-owned footballs, including Nerf footballs, are not permitted on 

campus.  

Money, etc.:  Cushman does not allow large sums of money, expensive toys, electronic 

games, or irreplaceable items to be brought to school.  The faculty and staff cannot be 

responsible for items brought from home. E-readers may be used after school in the 



 

17  
  Rev 07/15 
 

library or quiet room if the student has completed the required permission form. 

Lunch: Healthful lunches, e.g., sandwiches, fruit, juice, milk, vegetable sticks, are to 

be brought by the students or purchased through school-endorsed vendors and will be 

eaten in the classroom or with a teacher/assistant at a picnic table. No “fast food” (e.g. 

burgers and fries), soda, gum or candy is permitted.  Students must bring their own 

utensils.  Please do not send pop-tops that have sharp, metal edges and do not send 

glass container/bottles. Lunches should be sent ready to eat.  Insulated bags or other 

means should be used to keep lunches cool and safe to eat.  There are no facilities 

available for students to heat their lunches. Chewing gum is never allowed. Some 

classes are designated “peanut free or other allergen free.” Parents of 

students in those classes will be notified of this rule.  Catering services from 

which students may pre-order lunch are available.  Please see the Main Office for more 

information. 

Textbooks and Supplies: In the Primary/Elementary School, textbooks or e-textbooks 

are issued to the students. Binders, folders, paper, and other school supplies specified 
by each teacher must be purchased by the parent/guardian.  If a child loses or 

damages a textbook, library book, etc., he or she will be responsible for purchasing a 
new one.  Zuca and Zuca style backpacks are not permitted. 

Teacher Gifts: Teacher gifts at the holidays are not expected.  Simple notes or small 

homemade gifts are appreciated.  Collection of money for group faculty/staff gifts is not 
permitted. 
 

Teachers always appreciate gifts made in their honor to a special Cushman cause such   
as Joan D. Lutton Legacy Fund, Play to Learn Capital Campaign, June Burgett Sabbatical 

Fund, Leo Amado Memorial Security Fund or the Annual Fund.   
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SCHOOL REPORTS  

Report Cards and Parent/Teacher Conferences 
Reports are issued quarterly during the school year. In order for reports to be issued 

and conferences to be held on Conference Day, a student’s financial account 
must be current. This rule also includes the Laura Cushman Academy 
Developmental Learning Summary reports and meetings.  

 
Distribution of Quarterly Reports 

 
Primary School  

Parent conferences are held the 1
st

 and 3
rd

 quarters.  Written reports are sent the 2nd 

and 4th quarters. All kindergarteners receive developmental report cards each quarter.  
Digital portfolios may be posted on the parent portals at the end of the school year.  
Students in the Laura Cushman Academy receive developmental learning summary 

reports each quarter. 
 

 
GRADING SYSTEM  
Elementary School and Middle School  

Each student is evaluated quarterly on the basis of his or her performance on quizzes 
and tests, classroom participation, and other criteria established by the teacher. All 

students in grades 4 and 5 are additionally evaluated in the areas of industry, courtesy, 
and responsibility. Report card envelopes must be signed and returned promptly; this is 
aligned with the Cushman philosophy regarding responsibility.  There is a $3.00 fee for 

lost/non-returned envelopes in grades 1 - 8. 

 
Grades 1-3  

E - Excellent: This grade reflects superior academic achievement, a willingness to go 
far beyond the minimum requirements, and a self-disciplined nature to seek out 

information on one’s own.  
S - Satisfactory:  This grade reflects an average level of achievement of grade 
expectations and indicates a basic understanding of conceptual material.  

N-Needs Improvement-This grade reflects difficulty in understanding the concepts 
presented in the class or lack of effort, poor participation and/or lack of preparation of 

the class. 
 
Grades 4-5/Academic Subjects  

100-90%.....  (A+ - A-) Excellent 

89-80%....... (B+ - B-)  Good 

79-70%....... (C+ - C-)  Average 

69-60%....... (D+ - D-) Lowest Acceptable Average 

59- below….  (F) Unacceptable Progress 
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Grades 4-5/Enrichment Subjects 

E-Excellent 

S-Satisfactory 

N-Needs improvement 

 

INTERIM REPORTS Mid-quarter reports are issued as needed and indicate a child's 

current standing in a class and/or whether there has been a notable drop in a grade at 

that time. 

 

Grading in the Laura Cushman Academy 

All instruction in the Laura Cushman Academy is highly individualized and assessment 

in indicated areas is based on each student’s progress at his or her own level of 

readiness. Grades received are not necessarily indicative of grade level work but are 

properly denoted in report cards.  Individual student goals and performance levels are 

reported on the Developmental Learning Summary report (DLS) that is issued 

quarterly. 

 

Students in K to grade 4 will receive: 

E-Excellent 

S-Satisfactory 

N-Needs improvement 

as grades on his/her report card. 

 

Students in grade 5 will receive percentage grades (as listed above) on their report 

cards. 

 

Learning Resources 

At the discretion of the administration, children may be screened for learning challenges 

or need for acceleration in reading, language arts or math by the Learning Resource 

staff. Recommendations for screening may be made by administrators, teachers, or 

parents. A diagnostic-prescriptive program may then be instituted. 

 

 

PARENT/TEACHER COMMUNICATION  

 

Parent/teacher conferences are scheduled at least twice a year.  In the event 

that parents wish to address a concern or discuss their child's progress at a 

time not formally designated, the parent should send a note to the teacher in 

the child's folder or email the teacher.  The teacher will respond. Please do not 

disrupt the teachers’ and students' continuity of the day by asking to discuss 

your child's progress during homeroom time. Faculty/staff are permitted to 

communicate with parents/guardians solely through Cushman phone or email; 

texting or social media are not options for communication. 



 

20  
  Rev 07/15 
 

Please note that teacher/administrator email addresses are as follows:  first 

initial and last name (with no spaces)@cushmanschool.org, e.g. 

crogers@cushmanschool.org for Cheryl Rogers, Principal. 

 

CHARACTER DEVELOPMENT  

Elementary School  

By being a member of The Cushman School community, each student agrees to abide 
by its philosophy and rules.  These apply any time a student is:  

1. on campus, 

2. participating in and/or attending a school-sponsored event, 

3. when officially representing the school, 

4. traveling on school-authorized transportation, and  

5. using virtual communication. 

 In addition to these policies, each student is expected to:  

1. Respect the person, rights, and property of others. There will be no threats or 
bullying at school or through technology/social media. 

2. Respect teachers and faculty and all other school personnel.  

3. Be honest in all matters.  

4. Respect the gender, religion, ethnicity, social and economic background, and 

sexual orientation of all members of the community.   

5.   Use only the highest standards of the written/verbal language without reference 
to   profanity or vulgarity.  

6.   Not improperly and without consent touch another student or teacher.  

7.   Bring to school any item deemed by the administration to be a weapon or a 

danger or any item that has the appearance of a weapon/danger, e.g. toy guns, 
knives, swords, lighters, matches, etc. 

In addition: 

1. Student/adults are not allowed to sell any item(s) on campus without permission 

from the administration. 

2. Any student whose behavior does not reflect The Cushman School's philosophy 
and rules as stated, will be subject to disciplinary measures deemed appropriate 
by and at the discretion of the teacher/administrator, such as  in-house 

suspension, suspension, expulsion, parent/teacher/student/administrator 

mailto:crogers@cushmanschool.org
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conferences and other measures suitable for the infraction. The Cushman 
School does not refund tuition or fees for students who are suspended or 

expelled from school during the school year for disciplinary reasons. 

3. Whenever disagreements exist, the proper resolution of such disagreements is 
only a careful and reasoned exchange expressing appropriate thoughts in the 

finest and highest standard of the English language by adults and students.  

The Cushman School partners with parents to instill responsibility in students.  Students 
can comfortably address academic, athletic or social issues independently with the 
teacher, the guidance counselor or an administrator.  Every person at the School is 

here to keep students safe and to assist them as they develop into self-sufficient young 
adults.  If a discipline matter arises, the School will address situations after a thorough 

investigation, and, when necessary, discuss it with the parent.  The School will not 
advise a parent of discipline action taken with any child except his or her own. Parents 

must not address discipline situations with students other than their own. The 
School expects that all communication between parents and Cushman employees will 
be professional and appropriate.  Respectful communication in keeping with The 

Cushman School’s philosophy must be maintained; otherwise, the School reserves the 
right to consider the revocation of a child’s contract. 

Harassment/Bullying:  

Respect for Others:  The Cushman School is committed to providing a learning 

environment that is free from harassment in any form. Harassment of any student is 

strictly prohibited.  The School will treat allegations of harassment seriously and will 

review such allegation in a prompt, confidential, and thorough manner.  

Students who witness or think they have experienced harassment, should 

promptly make it known to a teacher, guidance counselor or administrator. 

Substantiated acts of harassment will result in disciplinary action, up to and including 

expulsion.  

Harassment occurs when an individual is subject to repeated treatment which is hostile 

or intimidating because of the individual’s race, creed, color, national origin, physical 
disability, physical appearance or gender. Harassment can occur any time during school 
or during school-sponsored activities.  It is the student’s and parent’s/guardian’s 

responsibility to:  

 Conduct himself/herself in a manner which contributes to a positive school 
environment.  

 
 Avoid any activity that may be considered discriminatory, intimidating, or 

harassing.  
 

 Immediately inform anyone harassing him/her or another student that the 
behavior is offensive and unwelcome.  
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 Immediately inform the teacher, guidance counselor or administration of any 

harassment to self or others.  

 

Harassment of a student or any Cushman School staff member includes, but is not 
limited to:  

 

 Verbal Harassment: Derogatory comments and/or jokes; threatening words 

spoken (or written) to another student.  

 Physical Harassment: Unwelcome physical touching, contact, assault, 

deliberate impeding or blocking movements.  

 Sexual Harassment: Unwelcome sexual advances, request for sexual favors, 

and other verbal, written or physical conduct of a sexual nature.  

 Media Harassment:  Any of the above forms of harassment using any 

technology or media, including social media, e.g. internet, email, intranet, 
Facebook, Instagram, text messaging, tweeting, or instant messaging, either on 

or off campus is forbidden. The Acceptable Use Policy for Technology must be 
read and agreed to by parents (guardians) and by students in grades 1 to 8.  

 

In general, please note that engaging in any of the above described behaviors 

consensually is not tolerated. This includes, but is not limited to, public displays of 
affection.  

Parents are not permitted to reprimand a student other than their own child on campus 

or during school related activities. 

STUDENT ACTIVITIES  

Student Council (Grades 4 and 5): The purpose of the Student Council is to set a 

good example for other students, to do service projects for the school and community 

and to promote leadership skills. Students in grades 4-5 become eligible to participate 

in the Student Council by accomplishing goals established by the Honor Card system.  

Children are evaluated every four weeks in the following four categories: Industry, 

Courtesy, Responsibility, and Scholarship.  The rating system is 1-4 with 1 being the 

lowest rating and 4 being the highest rating.  Students must earn at least an average of 

3.5 in Industry, Courtesy, and Responsibility in order to serve on Student Council for 

that four week period.  If a student does not satisfy the required goals and does not 

make Student Council one month, he/she will have an opportunity the following month 

to reach the goals of Student Council.  Parents are required to sign the Honor Cards 

each four week period and the children are to return them to school. There is a $3.00 

replacement fee for lost/non-returned cards. 

ASSEMBLIES  

Assemblies are held on a regular basis. The Primary School participates in five 
assemblies as well as in other special events. Please check Cushman News, generally 
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sent out via email on Tuesdays, for the dates. Assemblies are an integral part of the 
curriculum and a tradition of Cushman. During religious holidays, they will include 

sacred music and portrayals of religious events. The theme of the assemblies varies 
monthly, but each child participating is required to speak or sing on the stage.  This 

instills self-confidence and poise.  If family’s urgent matters preclude a child from 
participating in an assembly, please advise the child’s teacher as soon as possible, 
preferably several weeks in advance.  Assemblies are planned and practiced for well in 

advance of the event. Dress uniforms, Cushman Cougar socks and shoes are required 
unless shoes otherwise notified. 

 
Assembly Dress: 

Nursery through Kindergarten  

Watch for notices on appropriate dress. Closed, flat dress shoes (not boots) and 
socks must be worn for all assemblies.  

Students in Grades 1 - 5  

Boys and Girls: Dress shoes. Dress shoes must be closed, flat heeled, leather shoes such 
as “Mary Janes”, loafers or oxfords.  They may not resemble athletic shoes in any way.  
Cushman Cougar socks must be worn. 

Boys: White Cushman uniform shirt (tucked in), Cushman navy shorts or pants (with 
belt if there are belt loops), dress shoes and Cushman Cougar socks. 

Girls: Cushman uniform jumper, (with Cushman School shorts underneath), white 
Cushman button-up blouse, dress shoes (flat heeled, closed toe and heel), Cushman 
Cougar socks or opaque white or navy tights.  

**Students not wearing the proper dress uniform for assemblies, field trips, 
etc. may not be allowed to participate in the event.  

May Day Celebration: Each year, the Primary School celebrates May Day with songs 
and the traditional May Pole Dance.  Primary School parents are invited to attend and 
enjoy refreshments following the program. Girls may wear ribbons and/or floral wreaths 
in their hair.  

Spring Play: The Cushman School produces a play in mid-May each year.  All parents 

and supporters are welcome.  The play is designed to build confidence, develop poise 

and self-control and instill enjoyment of the performing arts.  Each class, first grade 

through the “starring” fifth grade, has a customized part. The "Spring Play" is a tradition 

loved by both children and adults. The costumes and sets are designed as a joint effort 

between school and parents. There is a charge for viewing the play except for 

performers. Tickets must be purchased in advance or at the box office the night of each 

performance.  

Homework  

Homework is assigned nightly in Grades 2 through 8. Grade 1 may have homework on 

occasion. All students are expected to complete homework independently.  It is 
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imperative that the student discusses any difficulty he or she has with the homework 

with the teachers.  Homework is assigned to instill a sense of responsibility in children.  

It is designed to meet individual needs.  The amount of homework given is determined 

by each teacher.  Students in Grades 5 through 8 may use the laptop computer to note 

assignments. Typically average homework increases by 10 minutes per higher 

grade level.  Second grade has 20 minutes per night-- fifth-50 minutes per 

night, etc. Children who do not turn in homework at the appropriate time will be asked 

to make up the work during a time assigned by the teacher.  This may in turn be 

reflected in the report card.  Students in Grades 1 through 5 use The Cushman School 

blue assignment book to record information and assignments.  Reading alone or with a 

parent/guardian for at least 20 minutes is an additional standing assignment. Primary 

students are not assigned homework. On occasion, there are special projects 

assigned for these students. 

Laptop Computers: Students in grades 5, 6, 7 and 8 are part of the school’s laptop 

program. A policy for the use of the laptop computer by students is issued. There is an 

Acceptable Technology Use Policy, which must be read and agreed to by parents and 

students in grades 1-8. 

End-of-Year Awards (Gr. 1-5):  Standards are set by teachers, and these optional 

awards are designed to be attainable by every student in the class.   Students in grades 

4-5 should not receive assistance from parents.  

ADMINISTRATION 

The Head of School is the overall administrator.  The Head of School sets policies, is 
the liaison between Cushman and the community, approves admissions and is the 
President of The Cushman School Board of Trustees.  

The Principal is responsible for curriculum coordination and administrative procedures 

and disciplinary referrals for all schools.  The Principal facilitates communication between 
parents and teachers and coordinates the activities of the Elementary School.  

The Primary School Director is responsible for the administration of the Primary 

School, N-K. The Primary School Director coordinates the curriculum, policies and 
admissions for the Primary School. She/he also facilitates all communication and 
relationships with parents.  

The Middle School Director is responsible for the sixth, seventh and eighth grade 
admissions, curriculum coordination, disciplinary referrals and communication between 
parents and other teachers.  

The Laura Cushman Academy Director is responsible for providing remediation and 

support services to students with varied learning styles through the Laura Cushman 
Academy and the Learning Resources program.  The director provides information and 

support services to the students, parents and teachers.  In the Laura Cushman 
Academy, the director is responsible for overseeing the Developmental Learning 
Summary plans for all students. He/she coordinates the services students receive, 
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oversees admission to the Academy, implements the Academy’s policies and handles 
disciplinary referrals. 

 
The Curriculum Director serves as a facilitator and is responsible for assisting 

teachers in the development and implementation of the curriculum. The Curriculum 
Director keeps teachers abreast of innovations in teaching and in current workshops and 
seminars.  The Curriculum Director updates the written curriculum to ensure it satisfies 

standards set by the Florida Council of Independent Schools, the Florida Kindergarten 
Council and the National Association of Independent Schools.  

 
The Dean of Students provides support for students, parents, teachers and 
administrators.  In particular, the Dean focuses upon discipline, academic interventions 

and parental communication.   
 

The Director of Finance is responsible for the school’s financial budget and finance 
management.  He/she works closely with the Board of Trustees Finance Committee and 
Head of School.   

The Plant Manager is responsible for all plant and grounds maintenance in addition to 

supervising all related personnel and overseeing the security of the School. 
 

The Business Manager is responsible for tuition-related transactions for all students.   

The Admissions Director is responsible for storing and distributing all academic 

records and organizing admission information for students applying to Cushman and for 

current Cushman students applying to other schools. The Admissions Director oversees 

all applications, visitations, screenings and admissions of new students.   
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BILLING OF TUITION AND FEES  

Plan A:  One payment for a full year, July 1 

Plan B:  Two payments, July 1 and November 1 

Plan C:  10 payments in a year 

Plan D:  12 payments in a year (only for LCA students) 

Installment plans have interest added.  Plan B payments are due July 1st and November 

1st.  Monthly payments are due the 1st of the month, July 1st through April 1st or June 1st 

in the case of the LCA 12 month plan.  Installment charges will be deducted via EFT 

(checking account payment) or charged to a credit card. A form authorizing this must be 

filled out and kept on file with the Business Office. Please keep information current.  On 

the monthly plan a fee of $25.00 is charged for late payments on or after the 5th of the 

month.  Additional interest charges will be assessed for all accounts in arrears.  A fee of 

$35.00 is charged for checks/EFTs returned for any reason.  We reserve the right to 

retain report cards, standardized test scores, DLS meetings in the Laura Cushman 

Academy and other Formal Parent/Teacher Conference Day meetings, and student 

records for non-payment of any school related charges, e.g. tuition charges, 

lost/damaged library books, text books, before school care and extended day care 

charges and athletic equipment.  If your account is 30 days in arrears, The 

Cushman School reserves the right to deny your child the right to return to 

school until your account is current.  
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E-Reader Acceptable Use Policy 

Electronic readers, simply called “e-Readers,” are digital devices that can store books, 

periodicals, magazines, and other electronic media. E-Readers like Amazon’s Kindle, 

Barnes & Noble's Nook and Apple’s iPad have become ubiquitous in our digital culture, 

and they often enhance students’ desire to read. The Cushman School strives to 

maintain technological relevance in education to provide the opportunity for students to 

use these devices in a safe environment in accordance with its e-Reader Acceptable Use 

Policy. This policy is part of the overarching Technology Acceptable Use Policy which 

governs the use of all digital devices at The Cushman School. The opportunity to use e-

Readers requires caution and responsibility on the part of the School, the students and 

their parents. 

E-Reader Acceptable Use Policy 

The wide variety of hardware and software capabilities of available e-Readers makes 

them challenging to monitor and control in a school environment. Therefore, Cushman’s 

e-Reader Acceptable Use Policy needs to be specific and clear. Any student who violates 

any portion of the e-Reader Acceptable Use Policy may immediately lose the privilege to 

use his or her e-Reader at school. 

 All e-Readers must be registered with the School’s library (make, model, serial 

number), and the e-Reader Acceptable Use Policy must be agreed to by the 

parent and the student.  

 E-Readers are to be used only for the reading of school approved material and not 

for other purposes such as e-communication, entertainment, music, gaming, 

social networking, etc. 

 All e-Readers must have cellular and network capabilities disabled while 

the device is at school. 

 E-Readers must be used at appropriate times in accordance with 

teacher/supervisor instruction. The e-Reader must not be a distraction for the 

student or those around him/her nor be a source of any classroom disruption. 

 E-Readers are not to be used on the playground or any similar, unstructured 

setting. They must be used in the library, the classroom, the quiet room, etc. as 

designated by a teacher or other Cushman supervisor. 

 The Cushman School is not responsible for any damage or loss associated with a 

student’s e-Reader. I also understand that violation of the e-Reader Acceptable 

Use Policy may result in my child losing the privilege to bring his/her e-Reader to 

school and the use of other technology privileges. 

  



 

28  
  Rev 07/15 
 

 

The Cushman School 
Acceptable Technology Use Policy 2015-2016 

The Cushman School is committed to integrating technology into student learning.  

To permit use of The Cushman School Network, the Internet, digital applications, and all 
digital devices, both parents and students must agree to the following policy. Please 
review these pages together. By signing the Student/Parent Handbook agreement, 

students and parents will indicate that they have read, understood and agreed to this 
policy. The signed "Cushman School Household Parental Agreements" and the signed 

"Student/Parent Handbook Sign-Off Sheet" must be returned on or before the first day 
of the new school year.  These student sign-off forms will indicate that you have read 
and understood The Cushman School Acceptable Technology Use Policy in addition to 

the e-Reader Policy and the Student/Parent Handbook so that your student may access 
the network and the folders that have been set up for his/her use.  

Please be aware that breaches of the Acceptable Technology Use Policy may result in a 

loss of computer privileges, disciplinary proceedings, and/or notifying the appropriate 
law enforcement agency at the discretion of the administration.  

Acceptable Technology Use Policy  

The following regulations govern the appropriate use of technology and outline the 
general expectation that all members of the school community will use computers and 
the network in a safe, responsible, considerate, and appropriate manner at all times.  

The following uses of The Cushman School Network and Internet are NOT 

permitted:  
1. Accessing, uploading, downloading, or distributing pornographic, sexually explicit 

or otherwise obscene material or material of an excessively violent or hateful 
nature  

2. Transmitting obscene, abusive, or sexually explicit language, violating any school 
rule or any local, state, or federal law  

3. Vandalizing, damaging, or disabling any property of any individual or organization  

4. Accessing another person's information without permission  
5. Violating copyright or otherwise using the intellectual property of another 

individual or organization without permission  
6. Hacking. It is illegal and prohibited at all times, in any place  
7. Chatting/Instant Messaging except under teacher directed supervision for 

educational purposes  
8. Music/game playing, except under the supervision of instructors for educational 

purposes  
9. Falsely identifying oneself by the use of screen names or any other means of 

disguising or changing identity or not revealing one’s identity 

10. Obtaining material that is the property of others or plagiarizing. Plagiarism in any  
degree is illegal  

11. Sharing disks/storage devices (including memory keys) unless requested by a 
teacher  
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12. Using audio, except when authorized by a teacher  
13. Misrepresenting The Cushman School, Inc. or the user’s position/status at The 

Cushman School, Inc. (for example, pretending to be a teacher or purporting to 
be another user through obtaining access to his or her email account)  

14. Use of the network or Internet access for financial gain or commercial activity  
15. Bypassing or attempting to bypass filtering software. Use of proxy avoidance 

portals is strictly prohibited. 

16. Intentionally interfering with the work of others  
17. Posting photographs or movies of Cushman students or employees to any 

website unless under the direction of a teacher  
18. Posting one’s own name or the name of any Cushman student to any website 

unless directed by a teacher 

19. Attaching an audio track which includes the voices of Cushman students or any 
employees of The Cushman School, Inc.  to a movie  

20. Cyber-bullying, teasing, deprecating/degrading, posting information or pictures 
about other students or Cushman employees on blogs, social networking sites or 
elsewhere on the Internet is prohibited. For example, criticizing or belittling 

participants in student government elections or sporting events.  Use of 
technology for one’s own gain at someone else’s expense is prohibited. Courtesy 

and respect are always expected. 
21. Blatant lack of care for laptop, computers, peripherals or the school’s network  
22. Accessing other networks (including personal networks) whilst at school  

23. Utilizing ANY other device for the purposes of communication or to access the 
Internet, including smart-phones and smart-watches, other than devices 

officially mandated by representatives of The Cushman School, Inc.  
 
Netiquette  

Students attending The Cushman School are expected to abide by the Rules of 
Netiquette and The Cushman Acceptable Technology Use Policy in regard to technology 

on and off campus. **Not following the Rules of Netiquette and the Cushman Acceptable 
Use Policy for technology may be construed as harassment.  

The following rules of “netiquette” are to be observed at all times on the 

Internet:  

 Adhere to the same standards of behavior online as you use in real life. Be polite. 
Abusive or derogatory language is not permitted  

 Never reveal personal information such as your full name, phone number, or home 

address (or anyone else’s) to anyone other than your parents and teachers  
 Do not give your Internet password to anyone other than your parents and teachers  

 Never agree to meet someone you encounter online without your parents’ permission 
 Immediately report any information obtained online or received in emails that makes 

you feel uncomfortable. 

 Parents and other family members are expected to follow The Cushman School 
Acceptable Technology Use Policy when using the Cushman Network, Cushman 

Internet, Cushman Veracross, and all other forms of Cushman based technology and 
communication. 

 Harassment of any form is prohibited. 
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Harassment includes, but is not limited to:  

 Verbal Harassment - Derogatory comments and jokes; threatening words spoken 
to another member of the Cushman community  

 Physical Harassment - Unwelcome physical touching, contact, assault, deliberate 
impeding or blocking movements  

 Sexual Harassment - Sexual advances, requests for sexual favors, and other verbal 
or physical conduct of a sexual nature  

 Media Harassment - Any of the above forms of harassment using technology or 

media, e.g. Internet, email, intranet or instant messaging either on or off campus  
 

Laptop Computer Security Policy:  

Upon request from a Cushman faculty member, staff member or an administrator, a 

student must provide access to his/her laptop. The Cushman School reserves the right 
to review any information stored in a student’s laptop, including any removable media 

he/she may have brought to school. 

The Cushman School requires the following of laptop students:  

 Students must bring their laptops each school day to all classes unless a teacher 
specifies otherwise.  

 When laptops are not in the student’s possession, they must be placed in a 
designated location. 

 Laptops must never be left unattended outside of classrooms. School personnel will 

pick up and secure such laptops and the owner of the laptop will be brought to an 
administrator. 

 Laptops may not be left at school overnight, on weekends or during vacation unless 
they are in the control of the Technology Department. 

 Laptops must be kept in an approved computer case. 

 Students may not lend their laptops or other related equipment to other students. 
 

Afternoon Security:  

The Cushman School sponsors several after-school activities: clubs, sports, and after-

school help. There may be events that take place off campus. To ensure proper laptop 
security during these events, the following policy has been established.  

 Students must place their laptops in one of the school’s designated locations during 

after school activities, until they are ready to leave school for the day. 
 Students may not bring laptops on school transportation unless given specific 

permission by the administration.  

 Laptops will remain at school in one of the designated locations while students are off 
campus. Laptops must be retrieved upon returning to school. Afternoon security 

depends on all students having a clear plan for handling their laptops and an 
understanding of the personal responsibility involved. 
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Procedure if laptop is missing:  

 A Cushman School Incident Report will be filled out.  
 Division Head will be notified immediately and an investigation will be conducted. 

 Parents will be notified.  Other steps involving law enforcement may be taken. 
 

Laptop Identification:  

Each laptop, cable and memory key, must display the owner’s/student’s name clearly. 

Identification tags are provided by the Cushman technology department and students 
can request replacement tags if needed. Leased computers cannot be written on and/or 

decorated with stickers or labels not provided by the Technology Department. Students 
cannot remove serial numbers or labels from their computers, which are necessary to 
receive warranty service without charges. It is wise to keep a copy of all product keys 

(serial numbers) in a safe place separate from the laptop.  

Laptop Maintenance:  
 
 Each student involved in The Cushman School Laptop Learning Program is 

responsible for the general maintenance of his/her laptop. Should a problem arise, 

students should complete a trouble-shooting form before seeking assistance. These 
forms are available in classrooms, the Tech Resource Room and on the Cushman web 

site.  
 Technology personnel will try to diagnose the problem and inform the student as to 

its nature. Technology personnel will make every effort to track problems with 

laptops and to inform students and parents of the status of the laptops.  
 

Anti-Virus Requirement:  

 Each student involved in the Laptop Learning program is required to utilize a full and 

current version of an Anti-Virus program. Attention must be paid to the warnings 
when this subscription is about to expire. Students are required to notify the 

Cushman Technology Department if Anti-Virus notifications are received.  
 

While a laptop is being repaired:  

 According to availability, a student whose laptop is being repaired may be given 
temporary use of a school-owned laptop or might be asked to use computers in the 

Elementary Computer Lab, the library or elsewhere at Cushman to complete 
assignments or conduct research. Every student has a personal folder on the network 

and should save all work to that location as well as to his/her personal memory key 
to ensure that should such a situation occur, he/she will always have access to 
current assignments. 
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Elementary School Student/Parent Handbook/Acceptable Use Policy/E-Reader 
Policy Sign-Off for the 2015-2016 School Year 

 

Student’s Name _________________________________ Grade ___________________    

I acknowledge that I have read and understand The Cushman School Student/Parent 

Handbook, which includes The Cushman School Acceptable Technology Use Policy and 
The Cushman School Student E-Reader Policy. I will abide by the rules and regulations 
delineated in these documents.  

 

________________________________________ Date _____ / ______ / ______  

Student’s Signature 

 

________________________________________ Date ____ /    ______ / ______ 

Parent/Guardian’s Signature 

 

 

 


